Navod pro pripojeni k Webinari pres Cisco Webex

Nezbytné vybaveni

K ucasti na webinafi budu potfebovat
Pocita¢ s pfistupem k internetu
Funkéni zvukovou Kartu (pozadejte o radu sitové oddé¢leni)
Pro spojeni s autokonferenci (abychom se slyseli)

o Sluchatka + mikrofon nebo jen Sluchatka

o Telefon -V ptipadg, ze nemate potiebné vybaveni nebo si nejste jisti s nastavenim audia.
Webinaf je spustén prostrednictvim docasné aplikace ve vasem prohlizeci (ovéite u spravceu sité, jestli
muzete Cisco Webex na svém prohlizeci spustit)
Pro test, jestli je Cisco Webex na vasem pocitaci spustitelny vam poslouzi: https://www.webex.com/test-
meeting.html (vyplite formulaf a pak pokracujte v navodu od bodu 3)

Jak se pripojit ke kurzu
Po registraci do konkrétniho kurzu vam pfijde potvrzeni s Casem zacatku a odkazem na ptisluSnou stranku.

Pied zacatkem seminafe. ..

1. Pouzijte adresu v registra¢nim e-mailu

Vessage (HTML:

SRS NEEY QN RETE T A2 i

Reply Reply Forward | Delete Moveto Create Other Block [ Mot Junk Categorize Follow Mark as

to All Folder~ Rule Adions~ | Sender - Up~ Unread | W Select~
Respond Actions Junk E-mail ] Options I Find
From: messenger @webex.com
To: Jilek, Josef
Co
Subject: You are registered for the training session: Test

Hello Jmeno Prijmeni,
Your registration for the following training session is accepted:

Topic: Test

Host: Josef Jilek

Date: Wednesday, 19 October 2016

Time: 13:00, Europe Summer Time (Prague, GMT+02:00)
Registration ID: 913083

Session number: 732 456 475

Session password: fkGMc875

To join the training session
1. Go to https://thomsonreuters.webex.com/thomsonreuters/k2/].php?MTID=tac6c88093764bbe36c75b0604c439bf7
n Py 355

7
3. Enter the session password: fkGMc875

4. Click "Join Now".

5. Follow the instructions that appear on your screen.

To view in other time zones or languages, please click the link
https: //thomsonreuters.webex.com/thomsonreuters/k2/].php?MTID=ta0bc2303a3ad1falac524220db60252e

To join the session by phone only

To receive a call back, provide your phone number when you join the training session, or call the number below and enter the access code.
United States Toll Free:8773840533
United States Toll:+1 6177861324

Show toll-free dialing restrictions: https://www.webex.com/pdf/tolifree restrictions.pdf
Access code: 732 456 475



https://www.webex.com/test-meeting.html
https://www.webex.com/test-meeting.html

2. Otevie se vam stranka s detaily Webinaie, kliknéte na tlacitko ,,Join now*, které najdete v pravém
hornim rohu obrazovky v tabulce ,,Join Session Now*,

THOMSON REUTERS

Home  Meeting Center  Support Center | 1|1 EventCenter My WebEx LogIr

Attend a Session . .
Session Information: Test =)

» Host a Session
‘You are currently registered for the session.

~ Set Up
English - Prague Time
Training Manager Session status:  Started (Registration) Join Session Now
Preferences Session date: Wednesday, 19 October 2016 o join this training session, provide the following
Supoort Starting time: 13:00, Europe Summer Time (Prague, GMT+02:00) information. )
» Suppos

Duration: 1 hour 30 minutes i
Presenters: Josef Jilek 1D: 913083
Description: Zakladni uzi y kurz pro ial Science Indi Session password:

Agenda: 'V ramci tréninku si osvojite zakladni uZivatelské dovednosti s
produkiem Essential Science Indicaters(ESI) na platformé InCites
Jmenovité bude probrano:

[¥] Remember me on this computer

= Higly cited data
tion confirmation for the

sion password. If you lost your
ere to have it sent to you again.

« Produkce a zdroj dat pro ESI
- ESl ve Web of Science
« Vyhledavani v ESI

+ Jak zhodnetit wkon své publikace

Session number: 732 456 475

Password: KGMc87S

Audio conference: To receive a call back, provide your phone number when you join the
training session, or call the number below and enter the access code.
United States Toll Free 8773840533
United States Toll-+1 6177861324

Show toll-free dialing restrictions
Access code: 732 456 475

Host's name: Josef Jilek
Host's email: Josef jilek@thomsonreuters.com
Course material:  (none)

Cancellation due o ynoqqay, 19 Getober 2016 13:00

3. V dalSim kroku vas vas prohliZze¢ pozada o instalaci Cisco Webex. Pro okamzity pristup na webex
kliknéte na odkaz ,,Run a temporary aplication®. VSechna dalsi upozornéni potvrd’te — Run nebo
Allow

joi i L - & & || Q Setting up WebEx

File Edit View Favorites Tools Help

Install the Cisco WebEx add-on

Internet Explorer - Security Warning d
Do you want to install this software?

i 1" Name: WebEx
| Publsher: Cisco WebEx LLC
(3] more options

This website wanls to. . x

W

In the message bar at the bottom of the window, Select Install
select Install or Allow.

Still having trouble? Try one of these options:

- Run @ temporary application to join this meeting immediately.
——

The previous webpage wants to run the following add-on: ‘Java SE Runtime Environment 8 Update 101" from ‘Oracle America, Inc.'.

T
What's the risk? Allow | v/



4. Nyni se spustila do¢asna aplikace Cisco Webex Training Center (viz foto)

File Edit Share View Audio

e

Patticipant  Session  Breakout Help

Topic:

Host:
Audio Conference:

Access code:
Attendee ID:
Training session number:

Test

Josef Jilek

United States Toll Free 8773840533
United States Toll +1 6177861324
732456 475

8365

732456 475

O =

‘ @ Use your phone or computer to join this audio conference.

» Use Computer for Audio @

Chat @ o08A v

articipants

Speaking:

v Panelist: 1
™ Josef Jilek (Host)
v Attendees: 2
Jmeno Prijmeni (me) [E]

Jmeno Prijmeni

Cisco

Webex Session No. 732 456 475

Connected © [ ity



5. Pro pripojeni zvuku kliknéte na Use computer for Audio, v piipadé, Ze chcete vyuzit zvukové zaiizeni
vaSeho pocitace. Use Phone pro pripad, Ze chcete k pfipojeni zvuku pouzit telefon.

W Cisco WebEx Training Center

File Edit Share View Audio Participant Session Breakout Help

Session Info
Speaking:
Topic _— v Panelist: 1
Host: Josef Jilek L KOk K (Host)
Audio Conference: United States Toll Free 8773840533 .
United States Toll +1 6177861324 ™ Mendecsi2
fpe e e
Training session number: 732 456 475 3meno Prijmeni
e
@ Use your phone or computer to join this audio conference.
» Use Computer for Audio @ 4 ¢ X 4 » & -
iBbex sesson No. 732 456 475 Connected © [ dids

5.1. Pro Piipojeni pies pocita¢ kliknéte na ,,Use Computer for Audio*

{4 Cisco WebEx Training Center e
File Edit Share View Audio Participant Session Breskout Help

Session Info Qaa
o X
Speaking:

3 ~ Panelist: 1
Topic: Test
Host: Josef Jilek [ Josef Jilek (Host)
Audio Conference: United States Toll Free 8773840533 . .

United States Tl +1 6177861324 Altendees: 2

Access code: 732 456 475 Imeno Prijmeni (me) E
Attendee ID: 8365
Training session number: 732 456 475 Jmena Prijmeni

© e S

@@ Use your phone or computer to join this audio conference.

» Use Phone

4 & X @ » & -
| Audo |

[ Call Using Computer ]
Test raphone |Clickto join this audio conflfence using your computer|

¥ Use Computer for Audioi @

Send to:

fBhex Session No. 732 456 475



5.2. Druhou moZnosti je pouzit telefon, kdy vim webex zatelefonuje na vase telefonni ¢islo

Kliknéte na variantu ,,Use Phone*

Ze seznamu Vv prvnim poli¢ku vyberte ,,Call me at a new number<

Ze seznamu V levé &asti druhého policka vyberte zemi pro spravnou piedvolbu (Ceska republika)
Zadejte své telefonni ¢islo bez mezinarodni pi‘edvolby (napi. 224190425 )

Potvrd’te kliknutim na tlacitko ,,Call Me*

File Edit 5Share View Audio Participant Session Breakout Help
e l7 Participa... | Chat @ 02
i ~ % participants a x .
Speaking:
Topic: Test ~ Panelist: 1
Host: Josef Jilek @ (Q Josef Jilek (Host)
e s T - g
Attendos : e Imena Prijmen (m) (@]

Training session number: 732 456 475 Jmeno Prijmeni

@ Audio Conference = £

o Use your phone or computer to join this audio conference.

v Use Phone | callme ata new number -]
b= ~224190425 o]
k Join the teleconference without pressing "1" U « X 4 W & -
Remember phone number on this computer | Audo | [=-]

l ] _

Click to receive a call back t{ join this audic mnfsrence“

» Use Computer for Audio @

Send to: | Host - |

By Session No. 732 456 475

2™ oM™ & @ "E "M

Do minuty byste méli mit pfichozi hovor.
Po uvodnim pfedehraném sdéleni budete pfipojeni k webinafi.



6. Nastaveni zvukového zarizeni

6.1. Zvolte u prvni ikony vpravoe moznost ,,\M|/ORE*

@ Cisco WebEx Meeting Center
File Edit Share Yiew Audio Participant Mesting Help
Quick Start Meeting Info =+ MNew Whiteboard pamw:ﬂt, Chat

¥ Participants

Recorder

. . .
Josef Jilek's Personal Room Speaking:
Q Josef Jilek (Host, me)
Meeting number: 731 106 432
® Record f’ Lock Room Leave Room
-
Call Using Computer Share File Invite & Remind
soe Copy Meeting URL
Al
cise
6.2. Zvolte Call using computer
Cisco WebEx Meeting Center
file Edit Share View Audio Participant Mesting Help
Quick Start Meeting Info + Mew Whitebaard patp:m gt
¥ Participants
. . .
Josef Jilek's Personal Room Speaking:
Q Josef Jilek (Host, me)

Meeting number: 731 106 432

® Record ‘P Lock Room Leave Room

Audio Connection x

\:‘ Call Me
+420-224190425
Call me at a different number

2 rwill Callin

x
n Call Using Computer

Change settings . a 5
= . Call Using Computerk e File Invite & Remind

aluiln
cisc:

Connected @

Recorder

- 8 x
g .
Notes

0 ox
-

Connected @



6.3. V pripadé, Ze systém rozpozna vice zarizeni k pirehravani a nahravani zvuku, vyzve vas k testu

zarizeni.
Zvolte START TEST.

Cisco WebEx Meeting Center

File Edit Share View Audio Participant Meeting Help

Quick Start Meeting Info

Josef Jilek's Personal Room

Meeting number: 731 106 432
® Record | & LockRoom | Leave Room
Audio Connection b3
& CallMe

Chat

=

+ Newwniteboara ST
¥ Participants
Speaking:

Q

Josef Jilel (Host, me)

+420-224190425
Call me at a3 different number

> Iwill Callin

@ Speaker/Microphone Audio Test X

We detected that you changed your audio
device and recammend that you test it to be
sure itworks,

skip

Share File

¢} Call Using Computer
™ Change settings

More

el
cisco

6.4. Otevie se Vam T estovaci Menu

Cisco WebEx Meeting Center

File Edit Share View Audio Participant Meeting Help

Quick Start Meeting Info

Josef Jilek's Personal Room

Meeting number: 731 106 432

Computer Audio Settings X

Speaker:

o Speakers (Plantronics~  Test

Microphone:

8 Transmit (Plantronics Savi 7%

——
Automatically adjust volume

OK .
Share File

cisco.

Invite & Remind

Copy Meeting URL

1=

+ New Whiteboard Participants
¥ Participants

Speaking:

Q

P

Invite & Remind

Copy Meeting URL

Chat

@

Recorder

Josef Jilek (Host, me)

@

Recorder

_ 8 x
g8 .
Notes

& x
-
Connected ®
- a
Notes
-

Connected @

v




6.5. Zvolte takovy vystup pro sluchatka abyste ve sluchatkach slySeli zvuk prednasky. Pro vyzkouSeni
pouzijte funkci ,, TEST, ktera je vedle nabidky.

6.6. Podobné postupujte s Mikrofonem, vyberte mikrofon z nabidky a kratce hovorte. Pohybuje-li se
pod nabidkou modra link, je vas hlas sniman.

Computer Audio Settings X R Computer Audio Settings X B

Speaker:

Speaker:

Communication Heac™ | | Test -
< | Communication Heac~ | | Test

Communication Head...

®= Speakers / Headphon...

Speakers (Plantronics ...

OIEm 2 Microphone:
! Transmit (Plantronics Savi 7xx~ ]

9 Transmit (Plantronics Savi 7xxv

Transmit (Plantronics Savi 7xx)

- Microphone Array (IDT High De...

Automatically adjust volume Automatically adjust volume

oK OK

= =

Potvrd’te nastaveni Tlacitkem OK.

Jste pripojeni k Audiokonferenci



